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Marketing Graduate Assistant
Position Description
2023-2024

9-MONTH POSITION BEGINNING AUGUST 1, 2023
Renewable for a second year

The Department of Recreational Sports at the University of Georgia is seeking a marketing graduate
assistant to assist with the daily needs of a bustling marketing team comprised of skilled student
workers and lead by the public relations coordinator. This position’s primary focus will be the social
media lead, but will also entail handling day to day operations. This is an excellent opportunity to not
only gain job experience but also to further develop skills such as social media management, graphic
design, photography and various writing styles.

Responsibilities:
e Social Media Management (40%)
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Assist the public relations coordinator in managing the day-to-day operations of all
department social media accounts.

Plan and schedule posts.

Manage social media calendar.

Assign, review and edit scheduled posts to student workers.

Ensure posted material fits within UGA and departmental brand standards.
Monitor and respond to messages.

e Marketing (35%)
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Assist the public relations coordinator in daily marketing operations. This includes, but
is not limited to: design work, event planning, orientation fairs, managing promotional
materials.

Assist with graphic design, photography & videography.

Manage digital signs and facility bulletin boards.

Assist students with the production of marketing materials; editing and submitting
completed projects for approval.

Coordinate with staff to ensure projects are finished according to marketing requests
and by stated deadlines.

e Administrative (20%)
o Assist with training, scheduling and development of student staff.
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Participate in regular staff meetings and trainings.
Enforce all Recreational Sports policies, particularly with regard to filming and
photography within Recreational Sports facilities.
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Special Events (5%)
o Assist in the planning and executing of special events including marketing strategies and
materials.
o Assist with logistics by coordinating with other university and departmental areas.
o Provide evening and weekend coverage as needed.
o Work cooperatively with other Recreational Sports staff members and assist with
departmental special events as needed.

Qualifications:

Bachelor’s degree in public relations, graphic design, marketing, advertising or related field
and acceptance into a graduate program at the University of Georgia

Demonstrated experience with social media and graphic design

Advance proficiency with Adobe Creative Suite (Photoshop, InDesign, Illustrator) and graphic
design principles

Strong communication and organizational skills, ability to edit submitted works, attention to
detail

Knowledge of best practices for social media, photography and videography

Flexibility and ability to work under pressure and produce work before deadlines

Please be aware that offers for assistantship positions are contingent upon acceptance into the
University Graduate School and the specific degree program you are applying for. Varying deadlines
exist for all applications and it is the responsibility of the applicant to beware of these and apply
accordingly.

Please follow this link to learn about domestic application deadlines for the UGA Graduate School.
However, specific graduate programs have separate AND earlier deadlines (see below). Applicants
MUST be accepted into the Graduate School before they can be accepted into the degree program of
their choice. http://grad.uga.edu/

Stipend for 9.5-month (August thru mid-May) 20 hours per week assignment: $22,483.00
(there may be slight changes to this amount as budget development season approaches)
Summer employment is available after your first year of employment.

Full tuition waiver is applied. All graduate students pay a $25/semester tuition plus applicable
fees; information on fees can be found at bursar.uga.edu. All students on assistantship are
required to have health insurance and mandatory health insurance premiums will be deducted
from your assistantship paycheck unless students qualify for to opt out of the University
System’s insurance plan. More info on health insurance can be found

at www.hr.uga.edu/students.

There are many graduate degree programs offered at the University of Georgia. If you have questions,
please feel free to contact us at recsports@uga.edu.
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